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CENYRAL INTELLIGENCE GROUP wer 
C. I. G. ADMINISTRATIVE 


~t 


ORGANIZATION AND FUNCTIONS OF THE EXECUTIVE OFT 25X1A 


Reference: C.1.G. 
"ReorganizauLon of the 
Central Intelligence Group", 
19 July 1946. 


l. Reference above established the EXECUTIVE OFFICE of the 


Central Intelligence Group, 


e, The Executive Office will be organized initially as 
follows: 
a. Office of the Executive Director 
b. Control Branch 
c. NIA Secretariat 
ad. Operations Branch 


Personnel.and Administrative Branch 


[@ 


3. The Executive Office will operate under the direction of 
the Executive Director who will act as the executive and staff 
ON coordinator foe es Director of Central Intelligence, and as 
the principal staff officer of the Central Intelligence Group 
to control and coordinate its activities. All completed action 
papers and all matters requiring a decision by the Director 
will be processed through the Executive Office. This direc- 
tive will not prevent members of C.1.G.. from discussing matters 
directly with the Director or Deputy Director. However, the 
Executive Director will be informed without delay of the 
results of these interviews and decisions made thereat. The 
Executive Director will be assisted by an Assistant Executive 
Director who will perform such duties as may be assigned by the 
25X1A 


Executive Director and will act for the Executive Director in 


his. absenc 
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4, The Control Branch, Executive Office, will be ultimately 

org nizcd into three divisions as follows: 

&. Foreign Liaison 
b. Departmental Liaison 

¢. Public Relations and Legislative Liaison 

The Control Branch, under the dirsction of an Executive 
for Control, will act for the Executive Dirsctor in matters 
involving contracts and lialson with participating governmental 
agencies and with accredited represcntatives of forcign govern~ 
ments in the United States and will coordinate the working 
liaison arrangements of C.I.G. activities with them. The 
Control Branch will also act in matters concerning public 


relations, press releases, publicity and legislation. 


5. The Secretariat, NIA, under the direction of the Secretary, 
NIA, will furnish the seerctarial services for the National 
Intelligence Authority and the Intelligence Advisory Board, ia 
accordance with paragraph 10 of NIA Direct: ve fil The — 


Secretary, NIA, will also function as Assistant to the Executive 


for Operations (see paragraph S$). 


6. The Operations Branch, under the Executive for Operations, 

will be ultimately organized into two divisions as follows: 

a. Operations Division: 

b. Advisory Council 

The Operations Division will act in a staff capacity to 
control, coordinate and supervise the activities of the C.1.G., 
and to coordinate plans and policies affecting the internal 
operations of C.I.G. 

The Advisory Council will coordinate the preparation of 
briefs, Samanioe: and other data for the Director of Central 
Intelligence involving his participation in and appearances 


before governmental committees, groups, boards, etc. 
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7. The Personnel and Administrative Branch, under the Exec- 
utive for Personnel and RentaeeeReeee. will ultimately be 
organized into six divisions . follows: 

a. Finance 

b. Communications 

c. Services 

d. Personnel 

e&. Security 

f£. Special Operations 

“he Personnel and Administrative Branch will control all 
budget and fiscal matters. It will provide completcs communica- 
tion service and central files and records. It will provide 
complete administrative services to include logistical support, 
reproduction facilitics, and translation... It will preseribe 
property accounting procedures. It will procure and train 
personnel, allocate positions, and provide all other necessary 
personnel service to include medical service. It will providc 
for the security of C.I.G. personnel and installations in accord 
with the overall security measures prescribed by the Office of 


Collection. 


S. The Executive Office will commence opcrations with the 


least practicable delay and assume its contemplated functions 


as rapidly as availability of personnel will permit. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE : 


29X1A 


Colonel, CAC 
Executive for Personnel and 
Administration. 


Distribution: 
Intelligence Advisory Board 
C.I.G. Office and Branch Chiefs. 
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C. I. G. ADMINISTRATIVE ii 


ORGANIZATION AND FUNCTIONS OF THE EXECUTIVE OFTICE 
Reference: Cit. ce 
"Reorganization o 1¢ 
Central Titellieene: Group", 
19 July 1946. 


29X1A 


lL. Reference above established the EXECUTIVE OFFICE of the 


Central Intelligence Group, 


ea. The Executive Office will be organized initially as 
follows: | 
a. Office of the Executive Director 
b. Control Branch 
c. NIA Secretariat 
ad. Cperations Branch 


e. Personnel and Administrative Branch 


3. The Executive Office will operate under the direction of 
the Executive Director .who will act as the executive and staff 
coordinator for the Director of Central Intelligence, and as 
the principal staff officer of the Central Intelligence Group 
to control and coordinate its activities. All completed action 
papers and all matters requiring a decision by the Director 
will be processed through the Executive Office. This direc- 
tive will not prevent members of C.I.G. from discussing matters 
dircetly with the Director or Deputy Director. However, the 
Executive Director will be informed without delay of the 
results of these interviews and decisions made thereat. The 
Executive Director will be assisted by an Assistant Executive 
Director who will perform such duties as may be assigned by the 
Executive Director and will act for the Zxecutive Director in 


his absence ; 
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4, The Control Branch, Executive Office, will be ultimately 

organized into three divisions as follows: 

a. Foreign Llaison 
b. Departmental Liaison 

¢. Public Relations and Legislative Liaison 

The Control Branch, under the direction of an Executive 
for Control, will act for the Executive Director in matters 
involving contracts and liaison with participating governmental 
agencies and with accredited representatives of forcign govern- 
ments in the United States and will coordinate the working 
liaison arrangements of C.I.G. activities with them. The 
Control Branch will also act in matters concerning public 


relations, press releases, publicity ana@ legislation. 


5. The Secretariat, NIA, under the direction of the Secretary, 
NIA, will furnish the secretarial services for the National 
Intelligence Authority and the Intelligence Advisory Board, in 
accordance with paragraph 10 of NIA Dircct ive RE the eee 


Secretary, NIA, will also function as Assistant to the Executive 


for Operations (see paragraph G). 


6. The Operations Branch, under the Executive for Operations, 
will be ultimately oneandeed into two divisions as follows: 
a. Operations Division 
b. Advisory Council 
The Operations Division will act in a staff capacity to 
control, coordinate and supervise the activities of the C.I.G., 
and to coordinate plans and policies affecting the internal 
operations of C.1I.G. 
The Advisory Council will coordinate the preparation of 
briefs, Summaries , and other data for the Dirsctor of Central 
Intelligence involving his participation in and appearances 


before governmental committees, groups, boards, etc. 
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7. The Personne) and Administrative branch, under the Exec- 
utive for Personnel and Administration, will ultimately be 
organized into six divisions as follows: 

. 
a. Finance 
b. Comnunications 
c. Services 
gd. Personnel 
@. Security 
£. Speelal Operations 
The Personnel and Administrative Branch will control all 
budget and fiscal matters. It will provide complete communica- 
tion service and central files and records. It will provide 
compléte administrative services to include logistical support, 
reproduction facilities, and translation. It will prescribe 
property accounting procedures. It will procure and train 
personnel, allocate positions, and provide all other necessary 
personnel service to include medical service. It will provide 
for the security of C.I.G. personnel and installations in accord 
with the overall security measures prescribed by the Office of 


Collection. 


S. The Executive Office will commence operations with the 


least practicable delay and assume its contemplated functions 


as rapidly as availebility of personnel will permit. 


 OBX4A FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


Colonel, CAC 
Executive for Personnel and 
Administration. 


Distribution: 
Intelligence Advisory Board 
C.1.G. Office and Branch Chiefs. 
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ee July 1946 


CENTRAL INTELLIGENCE GROUP 
Peeve ceeds Rl tdi ast esti banc 


29X1A 
Geol.G. ADMINISTRATIVE 


ORGANIZATION AND PUNCTIONS OF THE FX ECUTIVE OFFICE 
Referonce: O.l.d. 25X1A 
"Reorganigution of the 
Central Intelligonce Group", 
19 July 1946, 
1. Reference above established the sxecutive Office of the Central 
Intelligence Group, 


2. The Executive Office will be orgmized initially as follows; 


Office of the Sxecutive Director 


ie le 


Gontrol Brinch 

cf. KIA Secretariat 

Gd. Operations Brunch 

@. Personnel and Administrutive Branch 

6. The Lxecutive Office will Operxzte under the diroction of the 

Executive Diroctor who will act us the executive and staff coordinator 
for the Director of Central Intelligence, and as the principal staff 
officer of the Central Intelligence Group to control and coordinate 
its activities. All completed action papers ond all matters requiring 
a decision by the Director will be processed through the Executive 
Office, This directive will not prevent members of C.1.G. from dis- 
cussing matters directly with the Director or Deputy Director. However, 
the Executive Director will be informed without delay of the results 
of these interviews and decisions made thereat, The “xecutive Director 
will be assisted by an Assistant Executive Director who will perform 
such duties as may be ageuerea by the Executive Director and will act 


for the Executive Director in his absence, 
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4. Tho Control branch, kxvoutive OfPloe, will be ultimately 

organized into three divisions as follows; 

a Foreign Liaison 

be Dopartmental Liaison 

2+ Public Relutions und Legislative Liaison 

The Control Branch, under the direction of an nxeoutive 
for Control, will act for the Executive Director in matterg 
involving contracts and liaison with purtioipating rovernmental 
agoncies und with acoredited representatives of foreign povorn- 
ments in the United States and will coordinate the working 
liaison arrangements of CIG activities with them/ The 
Control Branch will also act in matters concerning public 
rélations, press ralessos, publicity and lagislution, 

Se The Secretariat, NIA, under the direction of the Secretary, 
NIA, will furnish the averetariat gorvices for the National 
intolligense uuthority and the Intelligence Advisory Board, in 
accordance with paragraph 10 of NIA Diracoci ve ia The Pea 
Secretary, NIA, will also function as Asskistant to the Lxeoutive 


for Operations (s:e paragraph 6), 


6 The Onerations Branch, under the Lxecutive Por Operations, 


will ba ultimately organized into two divisious ag follows; 

Be Operations Division 

b. Advisory Council 

The Operstions Division will act in a ateff capacity to 
control, coordinate and supervise the activities of the o1G, 
and to coordinate plans and policies affecting the internal 
operations of CIG, 

The Advisory Council will coordinate the proparation of 

briegs, summaries, and other data for the Direstor of Central 
Intelligence involving his Participation in and a;-pearanoes . 


defore fovernmental committees, groups, boards, eto. \ 
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7. The Personnel and .dministrative Brarch, udder the Exeo~ 
utive for Personielf and Administation, will ultimately be 
organized into elx divisions as follows: 

Qe Finance 

be Communications 

Oo. Services 

de Personnel 

&. security 

f. Spocivl Operations 

The Personnel and Admin ustrative Bra.ch will ww seneEeL all 
budget und fiscal matters. It will provide complete communica~ 
ticn service und central filos and records. It will provide 
complete administrative services to include logisticul support, 
reproduction facilities, and translution. It «ill prescribe 
property accounting procedures. It will procure und truin 
personnel, allocate positions, und provide ull other necessary 
personnel service to inélude medical service. It will provide 
for the security of C.1.G. personnels and installations in accord 
with the overall security measures proscribed by the Office of 
Colleotion, 

38. The Exeoutive Office will oomnence operations with the 

least practicable delay and assume its comtemplated functions. 


as repidly is availability of personel will permit, \ 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: \ 
: 
\ 25X1A 
Colonel, CAC : 
Executive for Personnel and 
Administration, 
Distribution; 
Intelligence Advisory Board 
CIG Office and Branch Chiefs, 
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